SO GIAO DUC VA PAO TAO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT TIEN THINH Péc 1ap - Tw do - Hanh phic
Sb: 135 /QD-THPT Mé Linh, ngay 26 thang 12 nam 2016
QUYET PINH

Vé viéc ban hanh 03 danh muc thi tuc hanh chinh méi thugc tham quyén giai
quyét cua Truwong THPT Tién Thinh

HIEU TRUONG TRUONG THPT TIEN THINH

Cin ctr Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 ctia Chinh
phu vé kiém soat thu tuc hanh chinh;

Can ctir Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nim 2013 Chinh phu
vé stra doi, bo sung mot s6 diéu cua cac nghi dinh lién quan dén kiém soat thu tuc
hanh chinh;

Cin ct Quyét dinh s6 3511/QD-UBND ngay 28 thang 7 nim 2011 cua Cha
tich UBND thanh phd Ha Noi vé viéc ban hanh Quy ché phdi hop, cong bd, cong
khai tha tuc hanh chinh thudc pham vi thim quyén quan 1y theo quy dinh tai Nghi
dinh s6 63/2010/ND-CP trén dia ban thanh phé Ha Noi;

Can ctr Cong van sd 4039 ngay 26 thang 10 nam 2016 cua S¢ Gido duc va
DPao tao Ha Noi vé viéc hudng dan thuc hién nhiém vu cong tac phap ché nim hoc
2016 - 2017,

Can ct tinh hinh thuc té nha truong;

QUYET DPINH:

Pi¢u 1. Ban hanh kem theo Quyet dinh nay 03 danh muc tha thuc hanh
chinh moi thudc thdm quyén giai quyét cua Truong THPT Tién Thinh (c6 phu luc
kém theo)

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cac T chuyén mén, t6 van phong va cic bo phan cé lién quan
thudc Truong THPT Tién Thinh chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
- BGH, Cb, BTN, TTCM, TTVP;

- Nhu Diéu 3;

-Luu VT.

Nguyén Vin Dong



, PHU LUC
(Ban hanh kém theo Quyet dinh so 135 /QD-THPT ngay 26 thang 12 nam 2016
cua Hiéu truong Truwong THPT Tién Thinh

PHAN I. DANH MUC 03 THU TUC HANH CHINH

STT Tén thi tuc Ghi chu

1 Ding ky du thi THPT Qudc gia

2 Phuc khao bai thi THPT Qudc gia

3 Cap ban sao két qua hoc tap cho hoc sinh THPT

PHAN II. NOI DUNG CU THE CUA 03 THU TUC HANH CHiNH MOI.
1.Thi tuc 01. Ping ky du thi THPT Qudc gia
Diéu kién:

- Nguoi hoc hét chwong trinh THPT trong nam to chire thi dang ky tai truong
phé thong noi hoc 16p 12;

- Thi sinh ty do ding ky tai trudng pho thong noi hoc 16p 12, trong trudng hop
dac biét dang ky tai truong THPT no1 dang ky ho khau thuong tru.

Trinh ty thyc hién
- Truong THPT Tién Thinh hudng dan thi sinh dang ky dy thi va tiép nhan Phiéu
dang ky du thi, h so du thi;
- Nha truong chirc kiém tra ho so du thi va diéu kién dy thi; Huéng din bo sung hd
so (néu chua day du);
- Cap nhat dit liéu vao hé thdng thi THPT qudc gia, 1ap danh sach dang ky duy thi
(néu du diéu kién dy thi va di hd so), ndp danh sach va hd so dang ky du thi vé& So.
- Thong bao thi sinh khong du diéu kién du thi (néu co);
- Trudng THPT Tién Thinh cp gidy bao thi, thé dy thi cho thi sinh. .
Cach thirc thyc hién
Truong THPT Tién Thinh t6 chic cho thi sinh ding ky.

Thanh phan hd so:
- Ho6 so dang ky du thi theo mau hang nam ciia Bo GD&PT gom:

+ Tai hd so: 01 thi;

+ Phiéu dang ky du thi: 02 phiéu;

+ Ban photocopy chiing minh nhan dan hodc can cudc cong dan;

+ Anh 4x6 cm: 02 anh;

+ Phong bi ¢6 ghi dia chi lién lac cta thi sinh: 02 chiéc;
- Céc gidy chtrng nhan hop 1é dé dugc huong ché do wu tién, khuyén khich (néu co);
- Péi véi thi sinh tu do, ngoai cac hd so néu trén con phai thém:



+ Gidy khai sinh (ban sao);
+ Gidy x4c nhan ctia UBND cép x4 noi cu tri vé chap hanh chinh sach, phap luat
cuia nha nudc va quy dinh cta dia phuong;
+ Xac nhan ctua noi dang ky du thi nam truéc khong bi ky luat cam thi;
+ Xg’lc nh§1n diém bao luwu cta noi déng ky dy thi nam trudce (néu co);
+ Bang t6t nghiép THCS hodc trung cap (ban sao).;
So luwgng ho so: 01 bo
Thoi han giai quyét:
, - Trong thoi han 20 ngay trude khi ky thi dién ra, hoc sinh s& duoc thong bao
két qua du dicu kién du thi tot nghiép
Poi twong thwe hién TTHC: Ca nhan, to chirc
Co quan thuc hién TTHC:
Co quan c6 thAm quyén quyét dinh: S& GD&DT Ha Noi, Bo GD&DPT;
Co quan truc tiép thuc hién TTHC: Vin phong Truong THPT Tién Thinh
Két qua ciia viéc thwe hién TTHC:
- Thong bao thi sinh khong du diéu kién du thi (néu co, trudc 20 ngay thi);
- Cép gidy bao thi, thé du thi cta thi sinh.
L¢ phi: Khong
Miu don, m{ig to' khai, yéu cau, diéu kién thwe hién TTHC: Phiéu dang ky du
thi (theo quy dinh hang nam cua B6 GD&DT).
Can cwr phap ly cua TTHC:
Quy ché thi Trung hoc phd théng qudc gia ban hanh kém theo Thong tu sf}
02/2015/TT-BGDDT ngay 26/2/2015, dugc stra doi, bo sung boi Thong tu so
02/2016/TT-BGDDT ngay 10/3/2016 cua B Gido duc va Pao tao.



2. Thit tuc 02. Phic khio bai thi THPT Qudc gia

Trinh ty thyc hién
- Trudng THPT Tién Thinh hudng dan va tiép nhan don phiic khao bai thi ciia hoc
sinh;
- Kiém tra diéu kién phiic khao bai thi ctia hoc sinh;
- Lap danh sach thi sinh ¢6 nguyén vong phuc khao giri S0 GD&DT Ha Noj;
- Théng bao cho hoc sinh két qua phuc khao bai thi;
Cach thirc thyc hién
Nép hd so qua buu dién hodc tryuc tiép tai Van Phong Truong THPT Tién Thinh
(Tién Thinh — M€ Linh — Ha No1).

Thanh phén ho so:
Don phuc khao bai thi

So lwgng ho so: 01 bd

Thoi han gidi quyét: Trong thoi han 15 ngdy 1am viéc ké tir khi nhan da hd so
hop 1€, trong khoang thoi gian quy dinh cia B GD&DT

Poi twong thwe hién TTHC: C4 nhan

Co quan thyc hién TTHC:

Co quan c6 thAm quyén quyét dinh: S6 GD&DT Ha Noi, Bo GD&DPT;

-Co quan tryc tiép thuc hién TTHC: Truong THPT Tién Thinh

Két qua ciia viéc thwe hién TTHC: Két qua diém phiic khao

Lé phi: Khong

MAu don, miu to khai, yéu ciu, diéu kién thwe hién TTHC: theo mau don
khuc khao

Can cwr phap ly cua TTHC:
Quy ché thi Trung hoc phd thong qudc gia ban hanh kém theo Thong tu sé
02/2015/TT-BGDDT ngay 26/2/2015, dugc sua doi, bé sung boi Thong tu so
02/2016/TT-BGDDPT ngay 10/3/2016 cta B§ Gido duc va PBao tao



CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phuc

PON PE NGHI PHUC KHAO PIEM BAI THI
Ky thi Trung hgc pho thong quoc gia nam 20..

Kinh gui:
- Bon vi (no1) dang ky du thi ..o,
= HOL AONEG thi oo
Ho vatén thi sinh: ......cccocoooviiiiii e, G101 tinh:
Ngay, thang, ndm sinh: .........ccccocovveviniiiiiieeeeeee Dan toc:
Noi sinh: ..o e
Ching minh nhan dan sO: ......ccccoeveveiiiiiceee, bién thoai:

Di dy Ky thi Trung hoc phd thong quéc gia nam 20..:
Tai HOt dONE thi oo

DAEIN ThLS oo S bao danh:

Dé nghi phtc khao diém bai thi cac mon sau:

STT Mén thi Pltl;)l;l © lglietlzi (Ghi ro f’/;alo}:ic:;)ai ngit)
1. Toan

2. Ngoai ngit

3. Ngir van

4. Vat li

5. bia li

6. Hoba hoc

7. Lich st

8. Sinh hoc

Chii y: Thi sinh chi ghi phong thi va diém bai thi vao dong ciia cdc mén thi dé nghi

phuc khao.

To1 xin cam doan cac thong tin trén 1a dung sy that va chiu hoan toan trach nhiém
trude phap luat.

....................

ngay ... thang ... nam 20..
Thi sinh dé nghi phic khao

(Ky, ghi ro ho tén)




3. Thii tuc 03. Cap ban sao két qua hoc tip cip THPT
Trinh ty thyc hién
- Nguoi c6 nguyén vong cap ban 520 két qua hoc tap tur sO gé{c giri don dé nghi cta minh
dén truong THPT, truong THPT Tién Thinh doi chiéu véi ho so luu va hen ngay tra két
qua cho hoc sinh ;
Cach thirc thue hién
Bo phén v phong tiép nhan va tra két qua thi tuc hanh chinh
Thanh phan hd so:
- Pon xin cip ban sao két qua hoc tap tot ‘nghiép;
- Gidy chirmg minh nhan dén hodc ho chiéu.
S6 lwong ho so: 01 bd
Théi han giai quyét: 01 ngay sau khi nhan ho so
Poi twong thwe hién TTHC: Ca nhan
Co quan thye hi¢gn TTHC: Vin phong Trudng THPT Tién Thinh
Két qua caia viéc thwe hién TTHC: Bang két qua hoc tip
L¢ phi: khong
MAu don, miu to khai, yéu ciu, diéu kién thwe hién TTHC: khong
Can cwr phap ly cua TTHC:
- Luat gido duc
- Nghi dinh s 79/2007/ND-CP ngay 18/5/2007 cta Chinh phu vé cp ban sao tir s6 gc,
ching thuc ban sao tr ban chinh, ching thuc chir ky



