
HUONG nAN cm TIET VE QUY TRINH cHUYEN TRUONG 
dQ't diu nam hoc 2023-2024 

I. DOI VOi THU TVC DUQC PHAN QUYEN THEO QlJYET DJNH 1257/SGDDT 
. IEOOl A• fj: Ii 

BtrO"C 1: HQC sinh c6 nguyen VQng chuySn trucmg tim hiSu thong tin v~ quy trinh thli 
t\lC va chi tieu clia tnrcmg c6 nguyen VQng chuySn d8n tren trang web clia tnrong; 

Buo·c 2: HQc sinh nQp don xin chuySn truong (theo mdu M3 d6i v6i h9c sinh h9c 
theo chuong trinh 2006; mdu CO 1 dBi v6i hQc sinh h9c chuong trinh ph6 thong 2018) 
cho truong noi di dS duqc cAp tai khoan, m~t khAu dang nh~p vao c6ng thong tin 

• chuyen tnrong t~i dia chi: http://chuyentruong.hanoi.edu.vn 

BtrO"C 3: Truong noi di cAp tai khoan, m~t khAu va cAp ban photo (hQC b~, danh sach 
• trung tuyen) cho hQC sinh 

Vao CSDL nganh ch9n M\lc 4. H9c sinh\4.2 quan Iy bi@n dqng h9c sinh\4.2.3 Quan Iy 
tai khoan chuy@n truong 
- ~@°-1 h~>_~~~' lap hoJ~ djnh danh ca nhan 
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PHttU CAP TAI KHOAN DJ.CH ~T CC>NG 
Ho t•n bQc shw: Nauyfn u,- Aab 

'NS-Y slnb: U/1212008 

Kh6i: 10 

Lop: lOAI 

S6 dinh danh ca oh.Au: 001308037474 
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BtrO'C 4: H9c sinh (h0¥,C cha, fflf, ng,roi giam hp) girl yeu ciu. 

1. H9c sinh (ho~c cha, mt, ngu-oi giam hp) dang nh~p vao c6ng djch V\l thti t\lc 
hanh chinh t~i dja chi http://chuyentruong.hanoi.edu. vn 

Ch9n THU TVC CHUYEN TRUONG TRONG TiNH 

' 2. H9c sinh (ho~c cha, mf, ngu-oi giam hp) dang nh~p bang tai khoan do truong 
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THPT noi di cap de nh~p thong tin 

• S6 cljnhdanh din 
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Th\lC hi~n ddy du 04 buoc theo hu6ng d~n de hoan cit gfri yeu cdu 

·;;· THONG TIN HQC SINH 
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- Nh~p mon chuyen de h9c t~p va cac mon Iva ch9n ( doi v6i hs h9c chuang trinh pho 

thong 2018) va nh~p ly do chuySn trucmg. Sau d6 ch9n nut btrO'C ti~p theo 



THONG TIN CHUY~N TRU'O'NG 

C'c m6n hQc chuytn d'I hQc ttp Iva ch911: 

H6a hQc, Slnh 1'19(:, C6ng nght 

NlmhQc: 

2023-2024 

C4c man hQC Iva chQn: ("') 

H6a hqc, Slnh h9c, Tin hQt 
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Btr6'c 5: Don vi noi d~n xac nhan 
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Myc 4. H9c sinh\4.2 quan Iy bi@n <19ng h9c sinh\4.2.5 xet duvet hoc sinh chuy~n <l@n 
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Btr6'c 6: Don vi noi di xac nhan • • 

M\lc 4. H9c sinh\4.2 quan ly bi@n <19ng h9c sinh\4.2.4 xet duvet hoc sinh chuv@n di 
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BtrO'C 7: Hoan thif n h6 SO' 

Trtrong noi <t@n hoan thi~n h6 so- va x@p 16p 

M\lc 4. H9c sinh\4.2 quan ly bi@n d{>ng h9c sinh\4.2.5 xet duvet hoc sinh chuv~n d@n 
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1. Chuy@n di tinh ngoai (ap dyng cho dQ1 ctiu nam h9c 2023-2024) 

BtrO'C 1: HQC sinh IlQp Don xin chuy8n truong c6 xac nh~n ctia thti truong truong noi dSn 
cho trucmg ncri di 

BtrO'C 2: Toti truong noi di ghi y kiSn vao Don va cAp cho hQC sinh: 

- HQc b~ chinh 

- Gi!y gi6i thieu giri trucmg noi d8n 

Btrac 3: HQC sinh n()p hB SCJ tr\IC tiSp t~i b(> ph~ ti8p nh~ va tra kSt qua ctia So GDDT 
(s6 23A Quang Trung) d8 duqc cAp Gi!y chtmg nh~n trung tuy~n vao lap 10 va Gi!y 

, , , ' 
gi6i thieu ctia So Ha Nc}i den cac So nai den (tru Thanh pho Ho Chi Minh) 

2. Chuy~n tir cac tinh thanh ph6 khac v~ Ha N9i 
' ' Btrac 1: HQC sinh nc}p ho SCJ theo cac thanh phan t~i ffi\lC 11.1 Cong van 2985 cho nha 

, 
truong noi den 

, .,. ' "' , ., 
Btrac 2: Don vi noi den kiem tra ho sa cua h9c sinh xin chuyen den, to chuc h9p Hc}i 

' " , , 
dong xet duyet chuyen truong va tiep nh~n hQC sinh neu con chi tieu 

, , 
Btrac 3: Truong noi den tiep nh~n du Heu hQc sinh tren CSDL nganh do truong noi di 

, 
girl, th\tc hien xac nh~n va xep lap theo dung thcri gian guy djnh ( thao tac nhu cac nam 
hQc tru6c) 

1. H9c 1,i t,i tr11011g cii 
' , 

Btrac 1: HQC sinh nc}p ho SCJ trvc tiep t~i truong . ' , 
Btrac 2: Nha truong kiem tra ho sa va tiep nh~ tren CSDL nganh 

Myc 4. H9c sinh\4.2 quan ly bi@n t19ng h9c sinh\4.2.6 ti@p nhan, xet duyet hoc sinh 
nghi hoc xin hoc lai 

Huong Cllal GIii ctv. 
CIIO't n6ng llN ll9C alnll dll dlO 110C Mlh aua •!IOIIG. nlttn (hoc IIM 06 mMI 46). I.D6nel thl chfll . 

. I • 

s TT I r:,:-:: Xip t&p , l(;it hoc Kh6i Lai> I sltth I Notv sltlh I Clot llnh l~'"':" I HQc tfl b'Wng/ CIIU)'l!n ung wc,,,g khac I rw::11tiff> , So ouytt 

I ,I' (:roll )(,p ll il(lll),10 06u Tlwlh 1611> 03/1212007 NO' 
1 0 0117177041 

.. ·! -
/ ClMllt4!) lil 'Kh6110 PMmlWIO.O 05/::~'2007 NO' 2 0 (/1"67114$)2 

I ! ! THPT l'Nn Dinh Fllung 

3 r / ; K116111 , NQUYfflH~Ml 07.:08/2008 NO Hoc i.i lnmG I ON!I 8a Olllh DaWJpnhtn 
i i Tlwlhph6HlN6c 
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2. H9c Iti tfi truong khac (chuyen tr11001g va h9c lti) 
' , 

Btrac 1: Hoc sinh n9p ho so tn;rc tiep t~i tnrcmg 
., ' , , 

Btrac 2: Nha truong kiem tra ho so va tiep nh~ neu con chi tieu va th\l'c hi~n thao tac 

nhutren 
.r. , -, A A it. -, -

II. DOI VOi THU TVC KHONG PHAN QUYEN ( SO D~T) 

1. Truong chuyen bi~t 

' 2. Lop song bang 
, ' 

3. Tiep nh~n hoc sinh Vi~t Nam ve nu6c 
, 

4. Tiep nh~n hoc sinh nguai nu6c ngoai 

5. Truong hgp d~c bi~t 

Quy trinh th\fc hifn thao tac nhtr cac nam hqc tru6'c 



1. Chuy~n h9c sinb tir tr ' h " " , 
, . ~ong c uyen/song bang sang tru011g chuyen/song bang khac 

, (Trir_<rng di v~ Trufrng tren ti2n hanh tuyin sinh bdng kj, thi chung) 

B!1'°'c l: HQc sinh dli diem chufui t:rung tuy~n vao tru01lg chuyen/song bkg ncri dSn nQp 

ho SO' cho trucmg noi d~n 

Btr6'c 2: Truong noi di chuy@n du liQU tren CSDL nganh sang truong noi dSn 

Booe 3: Truong noi den ki@m tra h6 SCY cua hQC sinh va tiq) nh~ du liQU tren CSDL nganh 

Btr6'c 4: Truong nai den l~p danh sach hQc sinh chuyen den (02 mdu M2A; 01 Mdu 

M2B) n9p v~ So 
Btrac 5: Tiep nh~ k~t qua xet duyQt tu So GDDT 
Btr6'c 6: Hoan thanh thu t\lC va xSp lap 

2. Ti@p nh,n h9c sinh Vif t Nam v~ ntr6'c 
' ' , 

Btr6'c 1: HQC sinh n9p ho SCY theo cac thatlh phan t~i ffi\lC V .3 Cong van 2985 den truong 
, " ., , 

co nguy~n VQng chuyen den 
Booe 2: Truong noi den kiem tra h6 SCY va cac diSu kiQn ~i ffi\lC V.2 Cong van 2985 

., ' . , , . 
to chuc hQp H(:>i dong xet duyQt chuyen trucmg va tiep nh~n hQc sinh neu con chi tleu 

, ' ' ' 
Btr6'c 3: Truong noi den n9p ho SCY ve So gom: 

, , 

- Don xin hQc do cha, m~ ho~c ngucri giam h(:> ky, c6 y kien tiep nh~n cua Thu tnrong 
. , 

don vj chuyen den. 
, ' , 

- HQC b~ ho~c giay xac nh~n cua nha truong ve ket qua hQC t~p cua cac lop hQC tnr&c 
, , 

d6 (ban goc va ban djch sang tieng Vift co chimg th11c). 

- Gidy chung nh~ t6t nghi~p cua lap ho~c b~c hQC dum ~i nu&c ngoai (ban g6c va 
, 

ban dtch sang tieng Viit). 
' , 

, 

- Bang tot nghiQp THCS t~i ViQt Nam tnr&c khi ra nu&c ngoai (neu co). 
, . 

- Ban sao Giay khai sinh, ke ca hQc sinh dugc sinh ra o nu&c ngoai. 
, . , 

- Bang ket qua kiem tra trinh dQ cua hQc sinh (neu co) c6 xac nh~n cua don vj nai . , 
chuyen den. 

, , 
Btr6'c 4: Tiep nh~n Giay gi&i thiQu tu Sa GDDT 

, 
BtrO'C 5: Hoan thanh thu t\lC va xep lap tren CSDL nganh 

, 

( nha truang them moi, Sa duyft dir li?U, nha truang xep lap. Thao tac nhu cac nam h9c truac) 

3. Tuy~n b6 sung h9c sinh vao lop chuyen/song bing va Cac truimg hQ'P dJc bift: 

(Sa GDDT se co van ban huang dJn rieng) 
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